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TTYT THIEU HOA Péc lap - Ty do - Hanh phiic
ss: S fTTYT- QD Thiéu Hod, ngay 16 thng 01 nam 2018
QUYET DINH

Vé viéc ban hanh guy dinh quan 1§ (ai san trong co quan nam 2013
GIAM BOC TRUNG TAM Y TE THIEU HOA

- Ciin ¢t vao Quyét dinh s&: 3766/ Q- UBND ngay 26 thdng 11 nam 2008 clia
ch{ tich UBND tinh Thanh Héa vé viéc thanh 1ap Trung rim Y (& Huyén, thi x, thanh
phd trye thuge Tinh Thanh Héa.

- Cin ¢ vao Quyéi dinh 56 1100/2017/QD - UBND ngay 12/4/2017 cia UBND
(inh Thanh Héa vé viée Ban hanh quy dinh phin céng, phan cidp quén ly, td chite bo
méy, bién ché v can bd cong chic, vien chic thuge tinh Thanh Hoa quan 1¥

- Cin off Nghi dinh s6 52/2009/ND - CP nghy 3/6/2009 cha Chinh phi quy dinh
chi 11 va hudng din mot sd didu cha Lual Quén 1y, st dung tai sdn nha nudc.

- Can o véo cdc van ban quy dinh vé quan 1§ 12 sin nha nudc .

~ Theo dé nghi cia Trudmg phong Hanh Chinh 16ng hop.

QUYET PINH
Piéu 1; Ban hanh thuc hién quy dinh quén 1¢ tii sén trong ¢¢ quan nim 2018 gom 06
diéu;
Piéu 2: Quyét dinh ndy 6 hiéu luc ké tir ngay ky;
Pién 3: Cic 6ng( ba) Trudng phdng Hanh chinh téng hop, phu trich ke todn, cdc kKhoa,
phong, Tram y t€ X, thi tran chiv trdch nhi¢m thi hanh qu:tI €l dinh nay.

= (:rl.lm doc

/" v [P" ING TAM ™ .~
| |" X (‘T
| # y
|II \ I"|IJ\I M ] .
TII tu .-h’m e

"/% rm Eq




$O Y TE THANH HOA CONG HOA XA HOI CHU NGHiA VIET NAM
TTYT THIEU HOA Boc 1ap - Ty do - Hanh phric

Thidw Hodg, ngdy 16 thang 0  nam 2018

QUY DINH VE QUAN LY TA] AN CONG
Ban hink theo quyér dinh s6: A5 TTVT- OB npiy 16 thing OF ném 2018

Dé thuc hién phip lénh thue hinh tigt kiém, chéng tham nhiing cia cin bo, nganh,
Trung wong v dia phuong. Dong thaoi nang cao y thitc trach nhiém cla cdn bé nhan
vién trong viéc bio vé taf san cong.
Giam doe TTYT quy dinh nhu sau:

Diéu 1: Quy dinh chung
1.1 Quy dinh nay dp dung quin 1y tai san, thigt bi clia Nha nuge 1ai Trung 1am v 12

Thiéu Héa va cdc tram y 1€ X4,
Tai san bao gém:
a. May mée, thiét b, dung cu phuc vy cong tic chuyén moen
b. Phuong tién vén tai, thig bi mang, théng tin lien lac
¢. Ban ghé, dung Cu, thiét bi vin phong
d. Tai sdn v6 hinh : Phin mém may vi tinh, cdc phdn mém chuyén dung,
e. Céc loai tai sdn khdc
1.2, Tai san Trung tam Y (& dirgic hinh thagh do:
a. Tai sdn nha nude giao cho Trung tam Y t€ quan 1¢, mua sim bing tién rir ngan sdch
Nha nude hoac g nguén géc tir ngan sich Nhi nurdic
b. Tai san mua sim tirquy phat trién hoat dong su nghiép, quy phiic loi.
¢ Tai sdn vien urg cia cde Chink P, cdc 16 chife nuge ngoai; tai san do 1§ chic, cdc
chuong trinh dur 4n
d. Céc thi sin khdc duge xdc lap s& hire Nha e,
Piéu 2: Mua siin
2.1. Viéc mua sim phai thuc hi¢n theo ding quy dinh ciia Nhi nude v quy trinh do
Trung tam Y 1€ ban hinh,
2.2, Tai sén lva chon mua sim phdi ding mue dich sir dung, ¢6 do bén cao, hién dai,
déng bo, tdn xuat sir dung 16n, tiét kiem nang lwong, ¢é kha nang mo rong vi néng cép
khi eén.
2.3. Khéng khuyén khich sir dung ngan sich Nhi nuée dé mua sim hang héa nhap
ngoai ma trong nudc da san xui duoc.
2.4. Khi céc don vi nhdp tii sin vién tro, bigu 1ang thi phai khai bdo theg Quy dinh
cuta Nha nude va lam thy thuc nhap.
Diéu 3: Phan cip quan 1y tai san, thist bi.
3.1. Trung tam Y 1& dp dung co ché quan ly rai san, thigt bj 3 cdp: Trung tam Y 1&.
Khoa phong- Tram y & x4,
3.2. Phong HCTH duge Gidm dec ay quyén glp gidm doc quan Iy tai san thiét bi toin
lrung tam va la phong trye li€p quin 1, sir dung nhiing tai san thigt bi chung, lip dap
tai hoi trudng hanh lang, noi cong cong..., khong thuoe quyén quan 1§ cla cic khos
phéng trong co quan,
3.3. Trudmg khoa, phong , tram vy 1& xa chiu trich nhiém truge Gidm d6c vé quin ly tai
sdn thiét bj duoc 2120 sau khi mua sim, nhan biéu, tang, chuyén giao tir noi khic, Tuy




theo co ¢ 6 chic, Tha mdng don vi ¢6 thé glao cho trémg khoa, phdng, trudng
tram ¥ € X3 trye LiEp quan Ly va sit dung.

3.4, Nghiem thu, ban giao dira vho sir dung: Trong quy trinh mua sdm thiét bi, var e,
khi lam tht tue nghiém thu, ban giao va dua vao sir dung thl Tha truéng don vi la
ngurdi ky bin giao, nghiém thu va giao cho cic khoa, phong, (ram y 1€ x3 chju wach
nhiém quan I3 tai san thié bi.

4.5 Ky bién ban nhip ti san thiZl bi: Khi 1am th tyc thanh todn thi Thi wrudng don vi
k¥ vio muc ““Pon vi ti€p nhan’ vi khoa, phong, tram y 1€ Xa duoge giao hodc cin b
1ruc tiép sur dung va quan 1y k¥ nhin vioe muc * B phian quan ¥ sit dung”

4.6. Can ¢ vao nhu cdu noi bo, Gidm déc TT 6 quyén didu chuyén (Al san trong ndi
bd don vi dé khai Ihic hiéu qua, Khi diéu chuyén, don vi phéi lam céc (hd e glao
nhin not bo va diéu chinh tong bién ban kidm ké 11 sén, bdo cdo véi phong HCTH
thay déi tii sin trong bién ban kiém ké hang nam,

3.7. Moi trutng hop 1dm mal hodc hu hdng 141 sén déu déu phéi bio cdo phéng HCTH
bing vin ban dé xdc dinh nguyén nhan va trinh Giam doc xir 1y,

Piéu 4: Su dung, bao dudng, sta chifa thiét bi, tai san.

4.1 Cdc khoa, phong, tram y ¢ xa duge giao quan 1y phdi chi dong lén k& hoach sit
dung thi€t bi sao cho higu qua, ti€t kiém.

4.2. Khong s dung 131 ligu ¢la Trung tam v 1€ clng nhir cia tram y € vio muc dich
cd nhan.

4.3. Khi mang i $4n thigl bi ¢ia Trung 1am v (€ ra Khol ¢o guan, iram y & déu phai
lam thu thyc theo quy dinh riéng.

4.4, Phong HCTH kiém ua gidm sdl viéc quan LY (i sdn cta cde don vi, t6 chifc kiém
ké hang ndm v trinh gidm doc 13m quyét dinh didu chuyén tal san giita cic don vi khi
cin thiét,

4.5 Phong HCTH phéi  hgp vdi cdc khoa phong trong viéc 16 chifc sita chita, bio
dudng, ndng cAp tal sdn thiél bi,

4.6. Ngudi dugc giao quan 1y, sir dung, thl san nfu lam mat hodc c6 tinh lam hong thi
10y theo tinh chéai, mifc do thiér hat phéai béi thudng, quy kél trach nhiém, x(@ 1§ ky luat.
4.7 Ngudi dugc giao quan 1y, sir dung tii san phai cé (rich nhiém bao quan. Chua hét
thoi gian s dung theo quy dinh ma hv héng, mal mat, khong sir dung duge thi phai
bdo cho phéng HCTH dé xui#l lanh dao xit [y hoic trang bi bd sung.

4.8 Tuyél déi khong cho ngudi ngodi co quan vie st dung 1ai san cua don vi minh.

4.9, Doi voi mdy vi tinh: Trung tam chi frang bi | lan, viéc sir dung, sua chita do tram
¥ (&€ chiu trich nhiém. Mot s6 xa dugc trang bi mdy in, Tram Y & v mua gify in, do
muc va sita chita dé sir dung.

biéu 5. Kiém ke, diéu dong, thanh Iy

5.1. Phong HCTH, k€ todn co trich nhiém luu trif tai lieu, théng ké rai san thiét bl wan
co quan va bdo cdo gidm déc khi cin. K& tednva bdo cdo Gidm ddc khi cin, K& win
phai huu trif 1ai liéu k& todn kip thoi ddy du doi v6i cdc ai sén do don vi minh quén 1y,
Cic tai san khi mua ké todn phai m& s6 sich chi tiét, cap nhat dé theo doi timg loai tai
sin. Khi giao nhan tai san ngudi cé trach nhiém quén Iy hoac sit dung k¥ nhan vio so
giao nhin tal san hodc phiéu xuat kho.

5.2. K& todn c6 trach nhiém luu (r& ho so mua sdm loén Trung 1am Y €, ghi chép, xdc
dinh nguyén gid, ngudn hinh thanh tai san, nguyén nhin ting giam, tinh ang TSCH,
Ihil mic giao nhin, kiém nhan, thanh todn.

5.3. Phong HCTH chiu trich nhiém 16 chitc cong tdc kiém ke 1ai san dinh k¥ theo quy
dinh cfla nhi nudc. Nhan vién, trudng tram y 1€ duge phan cong theo doi quan 1y 1l



5.4. Thin gian sir dung (i san thi€t bi tdi thiéu phai bing 1hi gian khau hao do nha
nude quy dinh, Tuy nhiém cédc cd nhén vi don vi phii bio quan 16t dé& kéo dai thdi han
st dung san khi khau hao hél. Cic khoa phong, tram vy 1€ X3 sit dung t3i san cé nhu ciu
diéu dong, thanh ¥ 141 sin phai lap bdo ¢do gl vé phong HCTH d€ trinh gidm déc
quyél dinh,

5.5. Khi hét théi gian khdu hao va thiet bi hu hong, khong con théy gian sir dung (hi
lam tha thuc thanh 1¥. Sau khi Gidm d6c dong ¥ thi phdng HCTH lam thy tuc iép
nhéan vé kho cta Trung tam y €. Nhiing thiér bi hu hdng tnxde khi hét han khiu hao thi
phai bdo cdo Gidm doc dé gidm doc xem xé1, gidi quyét. Khuyén khich sir dung uép
sau khi hél khau hao.

5.6. Sau khi ban giao nhimg thiét bi khong ¢é nhu cdu sir dung hodc thanh 1y cho
phong HCTH va ké& todn lam (hii tuc giam s6 thi don vi m&i hél trach nhiém quan ly
Ihiét bi da.

5.7. Phong HCTH chju trich nhiém lam cdc thi tuc thanh 1y tai sin thee quy dinh cua
nhi nudc. Kiém tra tinh hinh TSCD da thanh 1§, ch& thanh 1y, xem xét nguyén nhin
thanh 1¥, viéc t6 chiic thanh ¥ tdi san, chi phi, thu nhap & viéc thanh Iy thi sdn. Kiém
tra viéc tinh hao mon TSCD, kiém (ra phin tinh khiu hao, déi chidu gitta $6 ghi rén $6
sach vo1 thuc 1€ higén ¢6 ciua TSCD.

biéu 6:

Céc khoa, phong, tram 'y t€ ¢é lien quan chiu trich nhiém thi hinh Quy dinh nay.
Trudmg hop vi pham sé bi sk 1§ tiy theo mitc dd nang, nhe. Trong qué trinh thuc hién,
Quy dinh c6 thé duge st ddi, bo xung cho phl hgp véi cong. i¢ sir dung diéu hanh
quan 1y cia don vi, B




